
 

 

 

 

 

 
 

TKL COORDINATOR 
 

TRADITIONAL KNOWLEDGE & LANGUAGE SECTOR  
  

TERM SPECIFIC - FULL TIME  
 
 

The Ktunaxa Nation is characterized by the spirit of courage, initiative, innovation, perseverance, and leadership that it has 
brought to the work of preserving and protecting both the past and the future of its people.  This has been accomplished 

through the exceptional commitment and vision of its human resources.  It is therefore expected that employees who 
represent the Ktunaxa Nation will be committed to honouring the spirit of the Nation’s work by putting their best into all that 

they do and by conducting themselves at all times ethically, professionally, and respectfully. 
 

 

POSITION SUMMARY: 
 
The Coordinator is responsible for the coordination of TKL initiatives to ensure the achievement of annual work plan 
programs and deliverables. This includes stewarding traditional knowledge, language, and culture within the implementation 
of the work of not only TKL but also KNC initiatives as directed.  This position supports all of the Ktunaxa communities in 
cooperating, complimenting, and collaborating manner to maximize the achievement of traditional knowledge, language, 
and culture revitalization that can be shared and celebrated by all citizens, communities, and as a Nation. Ktunaxa citizen 
capacity development is key in the achievement of building Ktunaxa people up and in realizing growth in language and 
cultural competencies.  
 
The position participates in planning with a range of initiatives to ensure appropriate Ktunaxa Nation history (culture and 
language) is made available to the KNC, KKCFSS, and Nation Citizens. Through the active participation in the organization 
and coordination of events, programming, projects, and gatherings, this position provides cultural and language resources 
to support instilling a positive sense of Ktunaxa Cultural Pride.  
 
DUTIES AND RESPONSIBILITIES: 
 

 TKL Sector coordination of programs and initatives 

 Being sensitive to Ktunaxa traditions, customs, and beliefs, and representing a Ktunaxa perspective in all facets of the 

position. This will include coordination and facilitation of Ktunaxa Language programs; interacting with citizens, 

communities, knowledge holders, and Elders. 

 Develop, in consultation with the Director and TKL team, Ktunaxa resources aimed to enhance the practice of Ktunaxa 

Tradition, Knowledge, and Language. 

 Coordinate, facilitate, and participate in community events and programs and, where directed, assist in planning and 

organizing.  

 Collaboratively plan and execute activities and programs with Communities and Sectors 

 Support communities, as requested, in their language and cultural events and programming 

 Support planning, coordination, and implementation of Nation and community cultural events and camps  

 Proposal and grant writing 

 Ensure spending is managed in accordance with KNC policies 

 Track expenses for programs and provides status reports relative to grant funds  

 Provide appropriate information to co-workers, partners, and citizens.  

 Collaborate with the Communications Department to provide articles to newspapers and/or newsletters 

 Prepare and update monthly reports and statistics 



POSITION QUALIFICATIONS 
 
Academic Preparation 
 Ktunaxa knowledge, language, and cultural experiences along with a willingness to learn and grow 

 Diploma in Business Administration, Project Management or relevant field 

 3-5 years experience in project management or program coordination  

 A combination of experience and education may be considered 

Experience 
 Knowledge of Ktunaxa culture and demonstrated commitment to preservation, traditions, and heritage; awareness and 

sensitivity, ability to articulate the same 

 Respect for and knowledge of aboriginal rights, culture, history, and goals 

 Understanding the effects of trauma and effective conflict resolution skills 

 Be able to demonstrate in-depth knowledge of Ktunaxa Tradition and History 

 Have an appreciation for the language acquisition process and commitment to learn 

 Excellent written and oral communication skills, proficiency in high-level business correspondence, an extensive 

vocabulary 

 Excellent computer skills including Microsoft Office suite, Video/Audio programs 

 Ability to lead/manage multiple priorities/projects of significant scope in a fast-paced environment 

 Strong organizational and project coordination skills 

 Honest, respectful, and trustworthy 

 

Ktunaxa candidates are encouraged to apply; support to apply for this position can be accessed through the Education 
and Employment Sector Service Center. Ktunaxa Applicants are encouraged to apply for this position regardless of 
experience or qualifications as on the job training may be considered. 
 

Come with your willingness to learn! 
Please submit your cover letter and resume 

telling us what attracts you to the position and how your experiences relate. 
 

Human Resources  
Ktunaxa Nation Council 
PO 7825 Mission Road 

Cranbrook, BC   V1C 7E5 
KNC-HR@ktunaxa.org 

Fax: (250) 489-2438 
 

CLOSING DATE: OPEN UNTIL FILLED 
 

We thank those who apply; however, only those selected for an interview will be contacted. 

mailto:KNC-HR@ktunaxa.org

